家长须知
Parent Handbook

学费 (Tuition)
1. 学费目前是２小时的课，每家第一个学生每学期$180，第二和第二位以上的学生每位$170（书本费，资料费另算）;１小时的课，每个学生是$95。现金和支票均可。支票请付给The Woodlands Chinese School。

Current Tuition for 2 hour class

For each family, the first student is $180 per semester, and the second one or more is $170 per semester (not including materials and text book fees)


Current Tuition for 1 hour class


Each student is $95 per semester (not including material and text book fees)

      Tuition can be paid either by cash or check. Make check payable to The Woodlands Chinese School.
2. 为便于租借教学场地，学校将于每学期末前提前进行下学期的注册工作。在此期间注册的学生将享受优惠待遇。２小时的课，每家第一位学生$170，第二和第二位以上的学生每位$160。

In order to rent classrooms from the Lone Star College, TWCS will have early registration for the incoming semester at the end of each semester. During this period, families will have discounts applied to the tuition. For the 2 hour class, for each family, the first student is $170, and the second one or more is $160. (Discounted prices)
值班 (Duty)
1. 学校将安排家长以家为单位每次每家出一人，轮流值班，以协助维护租借教室的整洁和教学秩序。家长因故不能值班请自行对换，并事先通知学校。对无故缺席的家长将罚款$10。

In order to maintain order and cleanliness in the classrooms, The Woodlands Chinese School will arrange parents from the registered students' families to supervise the students during school hours. Each family will have its turn to be on duty. The family can be excused from duty by notifying the school in advance and finding a family to replace their duty. If absent without notice, the family will be asked to pay $10 to the school.
2. 值班期间，值班家长必须坐在教室外面，随时帮助老师或者低年龄的学生，值完所指定的时间。若中间因故须离开岗位，请事先通知另一值班家长和学校。

The parents on duty must be physically present in the classroom area and should help teachers and younger students at all time; the parents on duty must finish their required duty time, and can be excused from the post only by notifying the school and obtaining the agreement of another parent on duty.
3. 值班家长须监督和维护上下课期间的纪律，制止任何不符合学校规定的行为和举止。课前课后，请帮助清理教室和安放教室的桌椅板凳。

The parents on duty must supervise and discipline the students during recess and dismissal; they should stop any behavior that is against the school rules. Before and after school hours, the parents on duty need to help clean the classrooms and arrange the tables and chairs back to their original place.
其它 (Others)
1. 家长应教育学生遵守学校纪律，并配合教师督促学生完成家庭作业。 

Parents should go over the rules with their children and cooperate with the teacher and help the students on their study.
2. 学生若因故不能上课，望提前向任课老师请假。3次课后， 学费不予退回。 

If the students are absent with an excuse, please inform the school in advance. The tuition will not be refundable after three lessons.
3. 家长想进课堂听课，须事先征得任课教师的同意。

Parents must have the approval of the teacher to stay with their child during class time.
4. 为避免不必要的交叉传染，学生患病其间(包括重感冒)不可来校上课。 

 In order to keep the students healthy from illnesses, we would like for students with any contagious sickness to skip classes until they are better.
5. 家长应按时接送学生。家长若因故无法按时接学生，应及时与老师或当日值班家长联系。为了不增加老师和值班家长的额外负担，对迟接学生超过10分钟的家长将每分钟罚款$10。

Parents should pick up their students on time. Parents should inform the teacher or parent on duty in advance if they cannot pick up their students within the allotted time. If no notices were given, parents will be charged $10 per minute if they do not pick up their child 10 minutes after classes end.
6. 送学生到中文学校时，请将学生送到教室；接学生时，请在教室外等候。如果没有家长或其他受委托成人随行，学生单独一人从接送人停车处走到教室或从教室走到接送人停车处。期间若有意外发生中文学校对此不负责任。
Parents should not drop off or pick up students outside of the building. Please escort them to the classrooms and pick them up in the school. We are not responsible for any accidents that occur outside of the school if the student(s) walks alone between the school and the place where their parents are waiting.
7. 家长须在课前让学生进餐。饮料和食物不允许带进教室。请尽量不使用教学区的自动购物机帮学生买零事和饮料。

Students should have lunch before school time. Food and drinks are not permitted in the classrooms. Please do not use the vending machines in the school area to buy food and drinks.
8. 如有注册学生的兄弟姐妹停留在学校，请家长管理自己的孩子。学校对他们的安全不负任何责任。家长自行负责他们的一切安全和承担因事故所造成的直接或间接的损失。家长须告诉他们保持安静，不要踩在椅子或板凳上；不要在椅子上跳来跳去； 保持所在区清洁。

If siblings of registered students stay within school vicinity, the Woodlands Chinese School is not responsible for any injuries or accidents that occur. Parents should watch and take full responsibility for any injuries or accidents. Parents should instruct their child(ren) to keep the school area clean, not to step or jump on the chairs and sofas and not to scream, shout, or run in the building. 

如果您阅读过家长须知所有条款，愿意遵守本公约，请在下面给出您的姓名并签字。
I have read the Parent Handbook. By signing this agreement, I agree to follow the handbook.

学生姓名 (Student’s Name)____________________
家长姓名(Parent’s Name)_____________________
家长签字(Parent’s Signature) _____________________
签字日期(Date) _________________________

